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Strata AGS
FROM: Jeffrey Pecenka, Engineering Supervisor
DATE: July 29, 2016
SUBJECT: 2018 Water and Sewer Rehabilitation Projects — Geotechnical Services

Enclosed is a copy of the Request for Proposals (RFP) for 2018 Water and Sewer Rehabilitation
Projects — Geotechnical Services.
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for

2018 Water and Sewer Rehabilitation Projects — Geotechnical
Services
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BOARD OF PUBLIC UTILITIES
CITY OF CHEYENNE, WYOMING

July 29, 2016

Issued by:

Engineering Division
Board of Public Utilities
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ADVERTISEMENT

BOARD OF PUBLIC UTILITIES
CHEYENNE, WYOMING
REQUEST FOR PROPOSALS

2018 Water and Sewer Rehabilitation — Geotechnical Services

SEALED PROPOSALS, INCLUDING SEVEN (7) COPIES, WILL BE RECEIVED BY the
City of Cheyenne Board of Public Utilities (BOPU), 2416 Snyder Avenue, Cheyenne, Wyoming
82001 until 2:00 P.M. on August 25, 2016, at which time they will be publicly opened. The
proposals are for professional engineering services required to provide:

Project Geotechnical Reporting for the 2018 Water and Sewer Rehabilitation Projects.

Note: The Firm must include 7 copies of the Residency Information Report, 7 copies of the
Proposal and 7 copies of the separately sealed Price Proposal.

The purpose of the project is to provide Geotechnical Reporting for the 2018 Water and Sewer
Rehabilitation Projects.

The BOPU reserves the right to waive any informality in any proposal and/or reject any and all
proposals and to accept the proposal it believes is in the best interest of the BOPU.

A pre-proposal meeting will be held at 3:00 P.M. on August 18, 2018 at the offices of the Board
of Public Utilities, 2416 Snyder Avenue, Cheyenne, Wyoming, 82001.

Interviews, if necessary, will be conducted on September 2, 2016.

Any inquiries regarding this proposal should be directed to Jeffrey Pecenka, Board of Public
Utilities, P.O. Box 1469, Cheyenne, Wyoming 82003, Telephone: (307) 637-6496,
jpecenka@cheyennebopu.org.

DATED THIS 29" Day of July, 2016.
BOARD OF PUBLIC UTILITIES

By: Tim Wilson, Director

Wyoming Tribune Eagle - Advertisement Dates:
July 29, 2016
August 5, 2016
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REQUEST FOR PROPOSALS

2018 Water and Sewer Rehabilitation — Geotechnical Services

KEY INFORMATION AND SUMMARY SHEET

RFP Issue Date:
RFP Issuing Division:

Issuing Contact:

Proposals Must Be Sent To:

Proposal Requirements:

Closing Date and Time:

July 29, 2016
Engineering Division, Board of Public Utilities

Jeffrey Pecenka

Engineering Supervisor
(307)-637-6496
jpecenka@cheyennebopu.org

Attn: Jeffrey Pecenka
Engineering Division
Board of Public Utilities
2416 Snyder Avenue
Cheyenne, WY 82001

Proposals must be submitted by hand, U.S. Mail, or other
mailing service. PROPOSALS DELIVERED VIA E-
MAIL OR FAX WILL NOT BE CONSIDERED.

Proposals should be submitted in sealed packages, labeled
“PROPOSAL,” with the Title of the Project, the proposet’s
name, and the proposer’s address clearly printed on the
outside of the envelope.

Each submission must include: seven (7) copies of the
technical proposal, including the Wyoming residency
information report; and seven (7) copies of the separately
sealed price proposal.

August 25, 2016, @ 2:00 P.M Mountain Time

LATE PROPOSALS WILL NOT BE CONSIDERED
AND WILL NOT BE OPENED



Brief Description of Project:

Pre-proposal Meeting:

Interviews:

Advertisement Dates:

The proposals are for professional services required to
provide:

(1) Project Geotechnical Investigation and Reporting
for the 2018 Water and Sewer Rehabilitation
Projects.

A voluntary pre-proposal meeting will be held at 3:00 P.M.,
on August 18, 2016, at the Board of Public Utilities’ main
office, located at 2416 Snyder Avenue, Cheyenne,
Wyoming. Proposers are strongly encouraged to attend the
pre-proposal meeting.

Interviews, if conducted, will be conducted on September
2, 2016.

July 29, 2016; August 5, 2016



REQUEST FOR PROPOSALS
2018 Water and Sewer Rehabilitation — Geotechnical Services

The City of Cheyenne Board of Public Utilities (BOPU) is seeking proposals from qualified
firms for 2018 Water and Sewer Rehabilitation — Geotechnical Services.

1.0

I. GENERAL PROPOSAL INFORMATION

Submission of Proposals

1.1

1.2

1.3

1.4

1.5

Proposal documents should be submitted in sealed packages.

The label “PROPOSAL,” the title of the project, the proposer’s name, and the
proposer’s address should be clearly printed on the outside of the submission
package.

Each submission package must include: seven (7) copies of the technical
proposal, including the Wyoming residency information report; and, seven (7)
copies of the separately sealed price proposal.

1.3.1 Price proposals must include a detailed itemization of costs. Price
proposals must be in separately sealed packages, which will not be
opened until after consultant interviews have been scheduled.

1.3.1.1 For those projects involving federal funding that restrict the use
of price proposals as a selection criteria, the BOPU will not open
price proposals until after the selection of a contractor.

Proposals must bear the signature of the proposer or an authorized
representative. Proposals submitted without signatures will not be considered.

Proposals must be delivered to the following address:

Attn: Jeffrey Pecenka
Engineering Division
Board of Public Utilities
2416 Snyder Avenue
Cheyenne, WY 82001

Proposals must be submitted by hand, U.S. Mail, or other mailing service.
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2.0

3.0

4.0

Proposals delivered via e-mail or fax will not be considered.

Closing Date and Time

2.1

2.2

23

Proposals must be received by the Board of Public Utilities at the address above
no later than August 25, 2016 @ 2:00 P.M.

Proposals received by the BOPU after the closing date and time will not be
considered and will be returned to the proposer unopened.

Delays in submitting proposals are solely the responsibility of the proposer,
including delays caused by weather, mechanical failures, or the selected mailing
service.

Proprietary Information

3.1

3.2

The BOPU is subject to the Wyoming Public Records Act (the “Act”). Once a
contract is awarded, all submitted proposals are subject to public disclosure
under the Act. Proposers should consider the implications of the Act when
submitting their proposals.

If a proposal contains any trade secrets, privileged information, confidential
commercial information, or confidential financial information that a proposer
does not want disclosed pursuant to a public records request, proposer shall
designate such information as Proprietary by marking each page containing such
information with the words “Proprietary Information.” If the BOPU receives a
public records request for such Proprietary Information, the BOPU will notify
the proposer so that the proposer may take actions necessary to protect such
information.

Clarification and Issuance of Addenda

4.1

4.2

4.3

The BOPU will conduct a voluntary pre-proposal meeting to be held at 3:00
P.M. on August 18, 2016 at the BOPU’s main office, located at 2416 Snyder
Avenue, Cheyenne, Wyoming, to discuss the project contemplated by this RFP.
Proposers are strongly encouraged to attend the pre-proposal meeting.

Requests for explanation, clarification, or interpretation of the RFP must be
made in writing, at least seven (7) days prior to the closing date for submission
of proposals. Telephone inquiries will not be accepted.

The designated contact person for requests for explanation, clarification, or
interpretation of the RFP is Jeffrey Pecenka. He can be contacted at:

4



5.0

6.0

4.4

4.5

4.6

jpecenka@cheyennebopu.org. The Title of the Project must be clearly identified
in each e-mail request.

The BOPU, in its sole discretion, will determine whether an explanation,
clarification, or interpretation is required. For all requests to which the BOPU
responds, a copy of the request and the written response will be provided to all
firms receiving this RFP.

Explanations, clarifications, or interpretations of the RFP that are not made in
writing are in no manner binding upon the BOPU

Any addenda or amendments to this RFP will be sent to all firms receiving this
RFP. All proposals submitted in response to this RFP must acknowledge receipt
of any and all addenda or amendments.

Withdrawal of Proposals

L.l

5.2

A representative of a proposer may withdraw its proposal at any time prior to the
RFP submission deadline, upon presentation of acceptable identification as a
representative of the company.

No proposer may withdraw a proposal for a period of ninety (90) days after the
closing date for submission of proposals.

Consideration of Proposals

6.1

6.2

6.3

6.4

All proposals will be reviewed and evaluated by a committee comprised of
employees of the BOPU and other individuals if deemed needed by the BOPU.
Proposers may be asked to interview with the committee or give presentations to
the committee.

It is understood that the BOPU reserves the right to accept or reject any and all
proposals, to request additional information, and to re-solicit for proposals, as it
shall deem to be in the best interests of the BOPU. Receipt and consideration of
any proposals shall under no circumstances obligate the BOPU to accept any
proposals.

At its option, the BOPU may elect to interview one or more firms to allow
opportunity for BOPU staff and advisors to question prospective firms.
Interviews, if conducted, will be scheduled for September 2, 2016 at the BOPU’s
main office, 2416 Snyder Avenue, Cheyenne Wyoming.

It is the intent of the BOPU to select a consulting firm within 45 to 60 days after

5



7.0

8.0

9.0

10.

6.5

the closing date. However, the BOPU reserves the right to reject any and all
proposals.

The BOPU reserves the right to reject any proposal it judges to be incomplete or
non-responsive.

Award of Contract

7.1

2

7.3

7.4

7.5

Approval by the Board of Public Utilities and the availability of funding will
determine whether the BOPU awards a contract for the services requested.

The BOPU reserves the right to award a single contract or multiple contracts by
section listed in the Scope of Work.

After the successful proposer is selected, the BOPU will negotiate a final
contract, scope of services, and contract price based on (but not limited to) the
contents of this RFP and the contents of the proposal submitted.

The proposer awarded the contract will be required to enter into a professional
services agreement with the BOPU that contains substantially the same terms
and conditions as shown in Attachment A.

The contract documents will include the RFP, the technical proposal, and the
price proposal submitted in response to the RFP.

Tax Exemption

8.1

The City of Cheyenne Board of Public Utilities is a tax exempt entity.

Costs Incurred in Responding

9.1

All costs directly or indirectly related to preparation of a response to this RFP or
any oral presentation required to supplement or clarify a proposal which may be
required by the BOPU shall be the sole responsibility of and shall be borne by
the participating proposers.

Proposal Evaluation and Selection Criteria

The BOPU will consider the following criteria when evaluating each proposal. Other
factors may also be considered.

10.1

Responsiveness and ability of the firm to provide the services and reports
required.



10.2

10.3

10.4

10.5

10.6

10.7

10.8

10.9

10.10

10.11

Experience of the firm and the individuals assigned to do the type of work being
requested by the BOPU.

Qualifications of the firm and the individuals assigned to the project.
Content of the proposal and explanation of the proposed work methodology.
Time frame (diligence of the project work schedule).

Price.

Cost savings, innovations, and scope alternatives.

Overall quality of the proposal.

Familiarity with the project, project site, and project location.

Wyoming residency status. The BOPU will determine whether the proposer is a
Wyoming Resident Design Firm after consideration of the following factors:

10.10.1 Whether the services are supervised and performed under the
authority of a professional engineer, architect, geologist, or
professional land surveyor licensed in the State of Wyoming.

10.10.2 Whether the design plans and specifications and planning reports
must be stamped by a professional engineer, architect, or
geologist licensed in the State of Wyoming.

10.10.3 The extent to which the work will be performed by individuals
whose primary place of work is located within the State of

Wyoming.

Ability of the firm to follow the instructions in the RFP.

11.0 Final Selection

11.1

Final selection of a consultant and issuance of a work contract for any phase of
work will be contingent upon project funding being available and final
authorization by the board members of the BOPU.



II. SCHEDULE OF EVENTS

The following represents the proposed timeline for this project. The BOPU reserves the right to
modify these dates. The BOPU also reserves the right to forego interviews and presentations,
and select a proposer based on the written proposals submitted.

Task Date/Time
Distribute RFP’s July 29, 2016
Deadline for Submission of Proposals August 25, 2016
Evaluation Period (approximate time frame) One Week

Interviews and Presentations (approximate

§ifii iaiae) September 2, 2016

Issue Notice of Intent to Award

(approximate time frame) mepieniber 952010

Anticipated Board Action September 19, 2016

Anticipated Contract Start Date (contingent October 15, 2016
upon Board approval)




III. QUALIFICATIONS AND SPECIFIC PROPOSAL REQUIREMENTS

All proposals must contain the following sections and address the following requests for
information:

1.0 Cover Letter
2.0 Title Page
3.0 Table of Contents
4.0 Introduction
5.0 Scope of Services
6.0 Proposed Scope Alterations
6.1 The proposer must submit a proposal based upon the required scope of services.

6.2 If, in the opinion of a proposer, the Project Work Items may be improved by
additions, deletions, or changes, a proposer should state such in this section.

6.3 Proposers should then provide work alterations as specific task changes for the
activities presented in the Project Work Items.

7.0 Qualifications
7.1 Qualifications and experience of the firm in performing the type of work called
for in this RFP. The following qualifications and experience are of specific
importance to the BOPU:
7.1.1 Q&E of the firm with providing BOPU with Geotechnical Services.

7.12 Q&E of the firm with using the Unified Soil Classification System
(USCS).

7.1.3 Q&E of the firm with working with Soil Resistivity Testing.

7.2 Qualifications and experience of the specific individuals who will be assigned to
this project. The following areas are of specific importance to the BOPU:

7.2.1 Q&E of individuals working with the BOPU’s soil corrosion and strength

9



7.3

7.4

7.5

7.6

7.7

7.8

requirements.
7.2.2 Q&E of individuals working with BOPU GIS data.
7.2.3 Q&E of individuals with Cheyenne’s subsurface soil conditions.

Previous experience with projects of a similar nature as the project at issue in
this RFP.

7.3.1 References: Include names, addresses and phone numbers of references
who can verify such experience.

Previous experience in Wyoming and the Rocky Mountain area with projects of
a similar nature as the project at issue in this RFP.

7.4.1 References: Include names, addresses and phone numbers of references
who can verify such experience.

Qualifications and experience which demonstrate project management ability.

Provide information and documentation showing the financial stability and fiscal
responsibility of the firm.

List of current clients whose interests may compete with or conflict with the
project described herein and an explanation of the potential conflict.

7.7.1 Please disclose all facts and circumstances relating to the proposer’s past,
present and future work that create, or may appear to create, a conflict of
interest between the proposer’s performance of services for the BOPU
and the proposer’s current professional obligations or relationships with
any other person or legal entity.

7.7.2 Also disclose whether the proposer, or any sub-contractor or sub-
consultant, is currently performing professional services for, or has an
on-going professional relationship with, any other person or legal entity
whose interests may be adverse to the BOPU with respect to the scope of
work to be performed by the proposer if selected pursuant to this RFP
process.

Project Organizational Chart

7.8.1 List of staff who will be assigned to the project.

10



8.0

9.0

7.8.2

7.8.1.1 For each staff member listed, include information about his or her
licenses or certifications. See also section 11 below.

7.8.1.2 Provide certification that all work will be performed or
supervised by a professional engineer or land surveyor licensed in
Wyoming.

7.8.1.3 At the BOPU’s sole discretion, and based upon their experience
and qualifications, inspectors may work under the direct
supervision of an accountable professional engineer licensed in
the State of Wyoming,.

List in a staff and line organizational chart the relationships of the staff
member who will be assigned to the proposed project.

7.8.3 Indicate in the organizational chart the contact person for the BOPU.
Project Work Schedule
8.1 Assume a Notice of Award will be issued on September 19, 2016. Provide a bar

graph schedule depicting the duration on each work item and the proposed

phasing of the work.
Desired Completion
Task Date
1. Research and Investigation October 31, 2016
2. Field Work January 15, 2017
3. Preliminary (Draft) Design (90% Complete) February 1, 2017
4. Final Design and Design Report March 1, 2017

Wyoming Residency Information Report

9.1

9.2

9.3

Proposers must submit the BOPU Wyoming Residency Information Report
included in Section VII of this RFP. No other form may be substituted for this

Report.

The Wyoming Residence Information Report must be fully completed and
included as part of the technical proposal.

Proposals received without the information required in Section 9.1 will be
returned to the Proposer without consideration.

11



10.0  Price Proposals

11.0

10.1

10.2

10.3

10.4

10.5.

Proposers must submit the BOPU Price Proposal Form included in Section VIII
of this RFP and the BOPU Cost Proposal Form included in Section IX of this
RFP. No other forms may be substituted for these Reports.

Two price proposals may be submitted.

10.2.1 One price proposal, prepared on the requested scope of services, must
give costs to perform the Project Work Items as specified.

10.2.2 A second price proposal may also be submitted, in a similar format,
specifying costs for the Project Work Items with Alterations as proposed
by the Consultant in Item 6.0 (Proposed Scope Alternations) above.

Included in each proposal should be the assigned employee’s name, employee’s
title classification, proposed hours worked per task, hourly billing rate (for each
discipline), reimbursable expenses and price schedules for each firm/sub-
consultant involved.

The BOPU reserves the right to choose any stated price in any price proposal or
alternative price proposal, even if such price proposals contains arithmetical
errors.

Proposals received without the information required in Section 10.1 will be
returned to the Proposer without consideration.

Licensing

11.1

11.2

11.3

All work must be performed under the authority of a professional engineer,
architect, geologist, or land surveyor licensed in the State of Wyoming.

Design plans, specifications, and planning reports must be stamped by a
professional engineer, architect, geologist, or land surveyor licensed in the State

of Wyoming.

In addition to the licensing information requested in section 7.8.1.1 above,
provide the following license information:

11.3.1 A copy of the Engineering and/or Land Surveying Firm WY license
number certificate.

12



11.3.2 Person-in-Charge of Engineering and/or Land Surveying Services WY
license number.

11.3.3 Sections 11.3.1 and 11.3.2 shall apply to subcontractors, if a
subcontractor will be performing engineering or land surveying services.

13



1.0

2.0

3.0

4.0

5.0

IV. GENERAL TERMS AND CONDITIONS

Errors or Omissions

1.1

Proposers may not take advantage of any errors or omissions in this RFP.
Where errors or omissions appear in this RFP, proposers shall promptly notify
the BOPU in writing of such errors or omissions no later than ten (10) days
before the time the RFP response is to be submitted.

Insurance

2.1

2.2

The successful proposer shall be fully insured as to save the BOPU harmless
from any claims involving the employees or equipment used by the successful
proposer and sub-consultants while executing this service.

The consultant shall also possess and provide proof of insurance in accordance
with the Professional Services Agreement attached as Attachment A.

Laws and Legal Requirements

3.1 The successful proposer shall make himself or herself familiar with and comply
with all laws and regulations applicable to the work.

Liability

4.1 The successful proposer will be solely liable for his or her actions and will be

required to indemnify, hold harmless and defend the City of Cheyenne and the
BOPU from and against any and all liabilities, claims, penalties, forfeitures and
suits, and the cost and expenses incident thereto, including reasonable attorney’s
fees, which may arise out of the project.

Small and Minority Business

5.1

The BOPU hereby notifies all prospective proposers that it will affirmatively
ensure that small or minority business enterprises will be afforded full
opportunity to submit proposals in response to this RFP and will not be
discriminated against on the grounds of age, race, religion, color, sex, national
origin, or ancestry in consideration for an award.

14



6.0

7.0

8.0

9.0

Non-Discrimination

6.1 The proposer hereby agrees that should he or she be awarded a contract, the
proposer shall not discriminate against any person who performs work
thereunder because of age, race, religion, color, sex, national origin or ancestry.

Assignment

7.1 The successful proposer may not assign his or her rights or duties under an
award without the prior written consent of the BOPU. Such consent shall not
relieve the proposer of liability in the event of default by its assignee.

Material and Equipment

8.1 The successful proposer shall furnish all materials, equipment, testing and labor
necessary to complete the required work.

Payments

9.1 Payments will be made on BOPU vouchers for work completed under the terms
of the agreement between the parties.

9.2  The successful proposer shall bill the BOPU on a time and materials basis and
shall submit invoices on a monthly basis and upon acceptance and approval of
the work. The BOPU shall make payment (less 10% retainage) therefor within
45 days of receipt of said invoice for services completed. The monthly
payments shall be based upon actual time worked and direct expenses.

9.3  The 10% retainage shall be released upon final completion of the scope of
services and final acceptance thereof by the BOPU.

9.3.1 At the completion of the Design and Bidding Services, as defined in

Section VIII of this RFP, the BOPU will consider requests for release of
the retainage directly related to the performance of those services.

15



Y. PROJECT DESCRIPTION
1.0 General Overview

1.1 Provide geotechnical services necessary to produce bore log reporting for water
and sewer rehabilitation work.

2.0 Specific Description
Water Projects

2.1.1 West 7th Street (Snyder Ave to Thomes Ave): Replace 1600’ of 4” cast iron pipe
installed in 1939, with 8” PVC (6 Bores)

2.1.2  Snyder Ave (W 5th St to W 7th St): Replace 740’ of 6” cast iron pipe installed in
1957, with 8” PVC (4 Bores)

2.1.3 West 8th St (W 9th St to Thomes Ave): Replace 970’ of 6 cast iron pipe
installed in 1949, with 8” PVC (5 Bores)

2.1.4 East 22nd St (Seymour Ave to Alexander Ave): Replace 2100’ of 4” and 8” cast
iron pipe installed in 1940, with 8” PVC (8 Bores)

2.1.5 Hickory Place (Sheridan St to Mountain Rd): Replace 2600’ of 6” cast iron pipe
installed in 1970 and 1975, with 8” PVC (9 Bores)

2.1.6  Stillwater Avenue (Dell Range to Driftwood): Replace 1100° of 8 ductile iron
pipe installed in 1981, with 8” PVC (7 Bores)

2.1.7 Prairie Avenue (Powderhouse Rd to Frontier Mall Dr): Replace 2300° of 12”
ductile iron pipe installed in 1981 and 2000, with 12” PVC (8 Bores)

2.1.8 East 17th Street (Converse to Logan): Replace 1940’ of 4” cast iron pipe
installed in 1941, with 8” PVC (7 Bores)

Sewer Projects

2.2.1 Albany Ave — Replace 340° of existing 6” VCP from 091MH107 to 091MH108
(2 Bores)

2.2.2 3246 Old Faithful Rd — Replace 290’ of existing 8” VCP from 092MH166 to
092MH165 (2 Bores)

16



3.0

4.0

2.2.3 1000 Cleveland Ave — Replace 670’ of existing 8” VCP installed in 1950 with
12” PVC from 093MH207 to 093MH192 (3 Bores)

2.2.4 2020 E 16th Street — Replace 315” of existing 6 VCP from 091MH]144 to
091LHA421 (2 Bores)

2.2.5 1500 Bighorn Avenue — Replace 325 of existing 6 VCP from 091MH150 to
091LH408 (2 Bores)

2.2.6 900 W Pershing — Replace 610° of existing 10” VCP installed in 1930 with 10”
or 12” PVC and relocate to the north (2 Bores)

2.2.77 2649 Kelley Drive — Replace 210° of existing 6” VCP installed in 1950 with 8”
PVC from 092MHO086 to 092MH425 (2 Bores)

2.2.8 East 13th Street — Replace 300’ of existing 10” VCP installed in 1980 with 8”
PVC from 094MH158 to 094MH159 (2 Bores)

2.2.9 1641 Fremont Ave — Replace 600 of 6” VCP installed in 1950 with 8” PVC
from 092MH307 to 092LH363 (3 Bores)

2.2.10 23rd Avenue — Replace 70° of existing 6” VCP installed in 1930 with §” PVC
from 090MH268 to the south (2 Bores)

2.2.11 2212 Garr ett Ave — Replace 500° of existing 6” VCP installed in 1950 with 8”
PVC from 091LH399 to 092MHO014 (3 Bores)

2.2.12 Goshen betwe en E 17th St & E 18th St — Replace 360’ of 6” VCP installed in
1950 with 8” PVC from 092MH304 to 092L.H356 (2 Bores)

Project Purpose

3.1  Replace old high maintenance water and sewer mains.

3.2 Upsize and upgrade old water and sewer mains with current technology.
33 Reduce water and sewer system leakage.

Project Results

4.1 Provide new water and sewer mains.

4.2 Provide proper hydraulic conveyance for water and sewer systems.
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5.0

43  Reduce lost water due to water main leakage, and reduce sewer inflow and
infiltration due to sewer leakage.

Reports, Studies, and Information

5.1  The following reports, studies and information are available for review and
study:

5.1.1 BOPU water and sewer maps.

5.1.2 BOPU Asbuilt Drawings.

18



VI. SCOPE OF SERVICES

At a minimum the following services shall be provided:

1.0

21

Research and Investigation

1.1

1.2

1.3

FAMILIARIZATION & INVESTIGATION: The Consultant is responsible for
investigating and familiarizing themselves with all aspects of the proposed work
including the work sites.

Review existing maps, and drawings on file at the BOPU offices relating to each
site, including water and sewer systems maps, water and sewer construction
standards and specifications and the City of Cheyenne and Board of Public
Utilities Construction Standards and Specifications dated 2014 as annually
amended, tap records, plans, sample (example) specifications and contract
documents of previous BOPU projects.

Meet with BOPU staff and discuss the project scope, foreseeable issues and
desired results.

Prepare and deliver to BOPU a complete set of Draft Geotechnical Reports of each site
for review based on the following format criteria:

2.1.1 Conduct a geotechnical engineering investigation and submit a report
containing corrosivity data (resistivity, moisture content, sulfide
concentration, oxidation reduction and pH), boring logs (depth of bore,
soil type(s), SPT-N blows per foot, in-place moisture of soils, and water
table elevation).

2.1.2 Each work site over 300 feet in length shall be investigated at a minimum
of one bore per 300 feet. Each site requires a minimum of one test bore
and subsequent report unless site is a sewer lining site in which case no
boring may be required.

2.1.3 Call for all utility locates prior to any borings.

2.1.4 Identify any environmental issues that need to be addressed.

2.1.5 Identify any areas which appear from boring data that are not suitable for
use as backfill material.

2.1.6 Conduct detailed Geotechnical investigation as specified above to
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prepare geotechnical report of each site.

2.1.7 Coordinate with surveying consultant to be determined to locate on the
mapping the location of all geotechnical bores and provide elevations of
the surface at the bores site for the geotechnical consultant’s bore logs.

3.0 Final Geotechnical Report

3.1 Prepare a final stamped geotechnical report and one reproducible PDF copy to
BOPU by March 1, 2017.
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VIII. PRICE PROPOSAL FORMAT

Task Hours I Rate | Expenses | Price
Geotechnical Reporting
1 Research & Investigation Water
Research & Investigation Sewer
2 Field Operations Water
2A Field Operations Sewer
3 Draft Geotechnical Report (90% of Final
Design) Water
3A Draft Geotechnical Report (90% of Final
Design) Sewer
4 Final Geotechnical Report Water
4A Final Geotechnical Report Sewer
Total Price | $

*Based on 5 days/week, 8 hrs/day, 12 weeks

Note 1: The price proposal shall be supported with detailed information showing employee name, job
title, discipline, hours to be worked, hourly rates, expenses, and subcontractor’s costs itemized for each
Task. A sample cost breakdown is included on the following page. The breakdown does not necessarily
have to be in this format, but it must contain the requested information.

Note 2: Seven (7) copies of the price proposals are to be provided in a separate sealed envelope and will
not be opened by the BOPU until the interviews have been scheduled. See also section 1.1.3 for further
information on price proposals.

Note 3: Consultants who are not interviewed will have their price proposals returned unopened.

Note 4: Subcontractor(s) pricing must also be itemized showing: employee(s) assigned, hours to be
worked, rates and etc.

Name

Signature

Firm

Date
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IX. COST PROPOSAL DETAIL (SAMPLE)

TASK

| HOURs | RATE |  cosT

DESIGN AND BIDDING SERVICES

1

RESEARCH & INVESTIGATION WATER

EMPLOYEE A - PRINCIPAL

EMPLOYEE B - PROJECT MGR

EMPLOYEE C - ENGINEER

EXPENSES

SUBCONTRACTOR A

SUBTOTAL TASK

FIELD OPERATIONS WATER

EMPLOYEE A - PRINCIPAL

EMPLOYEE B - PROJECT MGR

EMPLOYEE C - ENGINEER

EXPENSES

SUBCONTRACTOR A

SUBTOTAL TASK

DRAFT REPORT WATER

EMPLOYEE A - PRINCIPAL

EMPLOYEE B - PROJECT MGR

EMPLOYEE C - ENGINEER

EXPENSES

SUBCONTRACTOR A

SUBTOTAL TASK

FINAL REPORT WATER

EMPLOYEE A - PRINCIPAL

EMPLOYEE B - PROJECT GR

EMPLOYEE C - ENGINEER

EXPENSES

SUBCONTRACTOR A

SUBTOTAL TASK

RESEARCH & INVESTIGATION SEWER

EMPLOYEE A - PRINCIPAL

EMPLOYEE B - PROJECT MGR

EMPLOYEE C - ENGINEER

EXPENSES

SUBCONTRACTOR A

SUBTOTAL TASK

FIELD OPERATIONS SEWER

EMPLOYEE A - PRINCIPAL

EMPLOYEE B - PROJECT MGR

EMPLOYEE C - ENGINEER

23
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EXPENSES

SUBCONTRACTOR A

SUBTOTAL TASK

DRAFT REPORT SEWER

EMPLOYEE A - PRINCIPAL

EMPLOYEE B - PROJECT MGR

EMPLOYEE C - ENGINEER

EXPENSES

SUBCONTRACTOR A

SUBTOTAL TASK

FINAL REPORT SEWER

EMPLOYEE A - PRINCIPAL

EMPLOYEE B - PROJECT GR

EMPLOYEE C - ENGINEER

EXPENSES

SUBCONTRACTOR A

SUBTOTAL TASK

TOTAL PRICE
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REQUEST FOR PROPOSALS
2018 Water and Sewer Rehabilitation — Geotechnical Services

X. FIGURES AND MAPS
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REQUEST FOR PROPOSALS
2018 Water and Sewer Rehabilitation — Geotechnical Services

XI. ATTACHMENTS
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ATTACHMENT A

PROFESSIONAL SERVICES AGREEMENT

27



PROFESSIONAL SERVICES AGREEMENT
TO
INSERT _ PROJECT _ TITLE

This Agreement is made this day of , 20 by and between the Board
of Public Utilities ("BOARD”) of the City of Cheyenne, Wyoming (“CITY"), and
("FIRM").
WITNESSETH

WHEREAS, the BOARD manages, operates, maintains and controls the municipal water works, sanitary
sewer system, and disposal system for the CITY;

WHEREAS, the BOARD is in need of services to:

WHEREAS, the FIRM is qualified to provide the professional services desired by the BOARD and has
submitted a proposal dated for the above desired work, a copy of which
is attached hereto as Exhibit “A” and incorporated by this reference;

WHEREAS, the FIRM also agrees to provide services and information to the Board necessary to
complete the work described in the Request For Proposals dated , a
copy of which is attached hereto as Exhibit "B" and incorporated by this reference; and

WHEREAS, the BOARD desires to employ the FIRM under the terms and conditions hereinafter set forth.

NOW, THEREFORE, in consideration of the mutual promises and covenants herein contained, it is
agreed by and between the BOARD and the FIRM as follows:

1. SCOPE OF SERVICES:

a. The FIRM agrees to provide professional services for the BOARD as set forth in Exhibit "A"
and Exhibit “B” attached hereto and incorporated herein by this reference.

b. The BOARD may order major changes in the scope or character of work, either decreasing or
increasing the amount of the FIRM's services. In the event that such changes are ordered, the
FIRM shall be entitled to additional compensation for additional work performed. Additional
compensation for major changes shall be determined in accordance with Paragraph 2 of this
Contract, but in no event shall the BOARD be liable for payment unless the amount of such
additional compensation shall first have been agreed to in writing by the BOARD. In the event
that major changes are ordered pursuant to this Section, the schedule for progress and
completion in Section 3 of this Contract and compensation in Section 2 shall be adjusted by
negotiation between the FIRM and the BOARD.

2. COMPENSATION:

a. The FIRM shall perform the services set forth in Exhibits "A" and “B” for a cost not to exceed
$ (total written out). The FIRM shall bill the BOARD on a time and
materials basis and shall submit invoices on a monthly basis and upon acceptance and approval
of the work, the BOARD shall make payment (less 10% retainage) therefor within 45 days of
receipt of said invoice to the FIRM for services completed. The monthly payments shall be based
upon actual time worked and direct expenses. The 10% retainage shall be released upon final
completion of the scope of services and final acceptance thereof by the BOARD.
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b. The FIRM shall maintain hourly records of the time worked by its personnel and records of
direct project expenses to support any audits the BOARD may require and make those records
available to the BOARD at the BOARD's request. Such records shall be made available to the
BOARD during normal office hours at the BOARD's office any time after contract execution and
before one year after the date of final payment.

c. In the event total charges, fees, and expenses billed to the BOARD by the FIRM meet the
maximum limit of § plus all amounts authorized for supplemental services,
and the work required of the FIRM hereunder has not been completed, the FIRM shall remain
obligated to complete said work in its entirety.

3. TERM AND EFFECTIVE DATE: This Agreement shall commence on the date the last required
signature is attached hereto and shall continue in full force and effect until the scope of work is completed (or
insert specific deadline) and any plans, drawings, specifications and documents are submitted to the BOARD
in accordance with Exhibit "A" and “B”, unless this Agreement is earlier terminated pursuant to Sections 21
and 22 herein.

4. MODIFICATION: Any changes, modifications, revisions or amendments to this Agreement which
are ordered pursuant to Section 1 herein or which are mutually agreed upon by the parties to this
Agreement shall be incorporated by written instrument, executed and signed by all parties to this
Agreement.

5. INDEMNIFICATION / HOLD HARMLESS: The FIRM agrees to indemnify, hold harmless and
defend the CITY and the BOARD from and against any and all liabilities, claims, penalties, forfeitures and
suits, and the cost and expenses incident thereto, including reasonable attorney’s fees, which may
hereafter arise as a result of death or bodily injury to any person, destruction or damage to any property,
contamination of or adverse effects on the environment, or any violation of governmental laws,
regulations or orders to the extent caused by (1) the FIRM'’s breach of any term or provision of this
Agreement; or (2) any negligent or wrongful act, error or omission by the FIRM, or its employees or
subcontractors in the performance of this Agreement. The FIRM acknowledges that it may incur a
financial obligation to the CITY and the BOARD pursuant to the terms of this paragraph.

6. GOVERNMENTAL IMMUNITY: The BOARD and the CITY and their officials and employees do
not waive governmental immunity by entering into this Agreement and specifically retain all immunities
and defenses available to them as Governmental Entities pursuant to Wyo. Stat. § 1-39-101, et seq, and
all other applicable laws, except to the extent necessary solely for the enforcement of the terms and
conditions of this Agreement as between the parties. Further, the BOARD and the CITY fully retain all
immunities and defenses provided by law with regard to any action, whether in tort, contract or any other
theory of law, based on this Agreement. Designation of venue, choice of law and similar provisions
should not be construed as a waiver of governmental immunity.

7. INSURANCE: The FIRM shall provide the BOARD with proof of the following insurance
coverages:

Commercial General Liability Insurance
For claims arising out of bodily injury, iliness or death, or from damage to or destruction of property of
others, including loss or use thereof, with minimum limits of $1,000,000 per occurrence, $2,000,000
aggregate for the entire term of the Agreement.

Business Automobile Insurance

Including owned, non-owned and hired vehicles with minimum limits for bodily injury and property
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damage of $1,000,000 per accident for the entire term of the Agreement.
Workers’ Compensation

Workers’ Compensation coverage shall be in effect for the entire term of the Agreement, as required by
Wyoming law, for all employees or agents providing services under this Agreement. The FIRM shall
provide the BOARD with proof of workers’ compensation or employer’s liability insurance coverage.

Professional Liability Insurance

The FIRM shall provide proof of professional liability insurance or errors and omissions liability insurance
in an amount not less than $500,000 to protect the BOARD from any and all claims arising from the
FIRM's negligence in the performance of duties under this Agreement. The BOARD prefers that this
liability insurance coverage be provided pursuant to an “occurrence” policy.

If this coverage is provided pursuant to a "claims made” policy:

(1) the FIRM shall, concurrently with the execution of this Agreement, provide the
BOARD with a certificate of insurance demonstrating that such coverage is or shall be in effect at the time
the FIRM begins the provision of services under this Agreement; and

(2) In the event the FIRM's services extend into a future policy period, the FIRM shall,
prior to the policy expiration date, provide the BOARD with a new certificate of insurance demonstrating
that such coverage is or shall be in effect during all periods of time that the FIRM will provide services
under this Agreement; and

(3) the FIRM shall maintain said "claims made" coverage for a period of five (5) years
following the last date that the FIRM has provided services under this Agreement; and

(4) In the event the FIRM or the insurer terminates "claims made" coverage prior to the
expiration of the periods provided in subparagraphs (1), (2), or (3) of this paragraph, the FIRM shall
provide to the BOARD advance written notification of the termination of said coverage and shall provide
the BOARD with an endorsement for an extended reporting period ("tail coverage") which shall be in
effect for a period of time not less than five (5) years following the last date that the FIRM has provided
services under this Agreement.

Additional Insurance Information

The FIRM shall name the Board of Public Utilities and the City of Cheyenne as an Additional Insured by
endorsement on its insurance policies, with the exception of worker's compensation and professional
liability insurance, and shall provide the BOARD with a copy of the endorsements.

The FIRM shall provide the BOARD with certificates of insurance acknowledging the above-stated
coverages prior to beginning any work under this Agreement.

It is understood and agreed that these policies are primary and not contributory. All policies required
under this Agreement shall be in effect for the duration of the Agreement. It shall be an affirmative
obligation upon the FIRM to immediately notify in writing the BOARD of any fact, circumstance, or
occurrence that has resulted in or may result in the cancellation or substantive change of any insurance
coverage required by this Agreement, and failure to do so shall be construed to be a breach of this
Agreement.

In addition, the FIRM shall provide the BOARD with copies of insurance policies and/or policy
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endorsements listing the Board of Public Utilities and the City of Cheyenne as an additional insured. The
BOARD's failure to request or review such policies, endorsements, or certificates shall not affect the
BOARD'’s rights or the FIRM's obligation hereunder.

Any insurance company providing coverage under this Agreement shall have a minimum A. M. Best
rating of A- (excellent).

8. GOVERNING LAW, JURISDICTION and VENUE: The construction, interpretation and
enforcement of this Agreement shall be governed by the laws of the State of Wyoming. The courts of the
State of Wyoming shall have jurisdiction over any action arising out of this Agreement and over the
parties, and the venue shall be the First Judicial District, Laramie County, Wyoming.

9. COMPLIANCE WITH LAWS: The FIRM shall comply with all applicable federal, state and local
laws, rules and regulations in the performance of this contract. The identified Laws or Regulations are
included in this Agreement as mandated by statute or for the convenience of the FIRM. The FIRM's
attention is directed to the fact that all applicable Federal and State laws, municipal ordinances, and the
rules and regulations of all authorities having jurisdiction over design and construction of the project shall
apply to the Agreement throughout, and they will be deemed to be included in the Agreement the same as
though herein written out in full. Other Laws and Regulations apply which are not included herein, and are
within the FIRM’s duty and responsibility for compliance therewith.

10. NONDISCRIMINATION: The FIRM shall comply with the Civil Rights Act of 1964, the Wyoming
Fair Employment Practices Act (Wyo. Stat. §27-9-105 et seq.), the Americans With Disabilities Act (ADA),
42 U.S.C. § 12101 et seq., and the Age Discrimination Act of 1975 and/or any properly promulgated rules
and regulations thereto and the FIRM assures that no person shall be excluded from participation in,
denied the benefits of, or otherwise discriminated against in connection with the award and performance
of this Agreement on the grounds of age, sex, race, creed, color, national origin, ancestry, religion,
pregnancy or qualifying disability. The FIRM further assures that it will include the language of this
paragraph in all agreements associated or connected in any way with this Agreement and the work
thereunder. If the FIRM, its employees or subcontractors are found in violation of these requirements, this
Agreement may be terminated. The FIRM shall be responsible for all such non-compliance and shall
defend, hold harmless and indemnify the BOARD therefrom.

11. ALCOHOL AND CONTROLLED SUBSTANCE POLICY: In compliance with the Drug-Free
Workplace Act of November 1988, the BOARD has established an Alcohol and Controlled Substance
Policy that pertains to alcohol and drug usage by BOARD employees. All parties under contract with the
BOARD, including the FIRM and its employees and subcontractors, are required to comply with the
provisions of the BOARD's Alcohol and Controlled Substance Policy for drug and/or alcohol usage on
BOARD property or other sites occupied by the FIRM while performing duties and responsibilities of this
contract. It is the responsibility of the FIRM to familiarize itself with the requirements of this policy and to
inform all its employees and subcontractors of those requirements and to insure their compliance
therewith. If the FIRM, its employees or subcontractors are found to be in violation of this policy, this
contract may be terminated.

12 INDEPENDENT CONTRACTOR: At all times during the term of this Agreement, the FIRM shall
be considered an independent contractor. Neither the FIRM nor any one employed by it shall represent,
act, purport to act or be deemed to be the agent, representative, employee or servant of the BOARD.

13. CONFIDENTIALITY: To the extent allowed by law, the BOARD and the FIRM shall treat as
confidential and not disclose to others information (including technical information, experience or data)
regarding either party's plans, programs, plants, processes, products, costs, equipment, operations, or
customers which come within the knowledge of the parties, without in each instance securing the prior
written consent of the other party, unless such disclosure is required by law or legal process. However,
nothing shall prevent either the FIRM or the BOARD from disclosing to others or using in any manner
information which either party can show (a) has been published or has become part of the public domain
other than by acts of the FIRM or the BOARD; (b) has been furnished or made known to the FIRM or the
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BOARD by third parties without restrictions on its disclosure; or (c) was in either party's possession prior
to the disclosure thereof by the BOARD or the FIRM to each other. Neither the FIRM nor the Board shall
be restricted from releasing information in response to a subpoena, court order, or legal process, but, in
the event such disclosure becomes necessary, the disclosing party shall notify the other party of the
demand for information at least seven (7) days prior to disclosing such information so that the other party
may take any and all steps provided by law to prevent the release of such information.

14, FIRM'S RESPONSIBILITIES: The FIRM shall be responsible for all terms and conditions as set
forth in this Agreement and the professional quality, technical accuracy, and timely completion of all
services as set forth in Exhibits A and B and all changes in the scope or character of the work made
pursuant to Sections 1 and/or 4 herein. The FIRM shall, without additional compensation, promptly
remedy and correct any errors, omissions, or other deficiencies. The FIRM shall perform all work in a
professional manner in conformance with industry standards. The Firm shall maintain a diary or log book,
recording hours on the job site, weather conditions, data relative to questions of extras or deductions, list
of visiting officials and representatives of manufactures, fabricators, suppliers and distributors, daily
activities, decisions, observations in general, and record detailed results and procedures of tests
conducted.

15. NOTICES: Any notice, correspondence or biling required to be given by the terms of this
Agreement shall be delivered by hand, or delivered by mail, postage prepaid, to the addresses of the
respective parties stated below:

BOARD: Timothy E. Wilson, Director
Board of Public Utilities
P.O. Box 1469
Cheyenne, WY 82003-1469

FIRM:

16. INTELLECTUAL PROPERTY AND WORK PRODUCT:

a. All work (preliminary, draft, and final) performed by the FIRM under this Agreement is the
property of the Board. The Board will own any and all data, documents, working papers, computer
programs, photographs, and other material produced by the FIRM pursuant to this Agreement, and
the FIRM hereby assigns and transfers to the BOARD any and all intellectual property rights for
such materials. The FIRM will provide the BOARD with copies of all such materials including,
without limitation, any research memoranda prepared under this Agreement. Under no
circumstances, including pending disputes between the BOARD and the FIRM, will the FIRM fail to
deliver possession of said documents and materials to the BOARD upon demand.

b. The FIRM agrees to indemnify, pay the defense costs of, and hold the BOARD harmless from
any and all claims, demands, costs, liabilities, losses, expenses and damages (including
attorneys’ fees, costs, and expert witnesses’ fees) arising out of or in connection with this
Agreement that sound in an intellectual property claim (including but not limited to patent,
copyright, trademark, trade name, or trade secret infringement).

c. This Section specifically survives the expiration or termination of this Agreement.

17. GIS MAPS AND DIGITAL DATA: Any and all maps, drawings (including as-built drawings),
coverages, images, or other digital data created by the BOARD, the CITY, or the Cheyenne/Laramie
County Cooperative Geographic Information System for use by the FIRM are the property of the BOARD.
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Under no circumstances may the FIRM reuse or sell the maps, coverages, images, or other digital data,
and the FIRM agrees to return all maps, coverages, images, and other digital data once the scope of
work is complete.

18. CONFLICT OF INTEREST: In entering this Agreement, the FIRM covenants that it presently has
no interest, and shall not acquire any interest, direct or indirect, financial or otherwise, which would
conflict in any manner or degree with performance of the services hereunder. In addition, the FIRM
covenants that in the performance of this contract, no subcontractor or person having such an interest
shall be employed. The FIRM certifies that no one who has or will have any financial interest under this
contract is an officer or employee of the BOARD.

19. ACCEPTANCE NOT WAIVER: The BOARD's approval of drawings, plans, specifications,
reports, and incidental work or materials furnished hereunder shall not in any way relieve the FIRM from
responsibility for the technical accuracy of the work. The BOARD's approval or acceptance of, or
payment for, any services shall not be construed to operate as a waiver of any of the BOARD's rights
under this Agreement or any of its legal rights under statute and common law arising out of the
performance of this Agreement.

20. DEFAULT: Each and every term and condition herein shall be deemed a material element of the
Agreement. In the event either party shall fail or refuse to perform according to the terms of this
Agreement, such party may be declared in default.

21. REMEDIES:

a. In the event a party declares the other party in default hereof, said party declaring default shall
notify the defaulting party in writing and such defaulting party shall be allowed a period of fifteen
(15) days to cure said default. In the event that the default remains uncorrected, the party not in
default may elect to: (a) terminate the Agreement and seek damages; (b) treat the Agreement as
continuing and require specific performance; or (c) avail itself of any other remedy at law or
equity.

b. In the event the FIRM fails to strictly perform in accordance with this Agreement, the BOARD
may elect to make good such deficiencies and charge the FIRM therefore.

22. TERMINATION: The BOARD may, by written notice to the FIRM, terminate this Agreement in
whole or in part by giving the FIRM fifteen (15) days written notice. Upon receipt of such notice, the FIRM
shall:

a. Discontinue all services affected (unless the notice directs otherwise); and

b. Deliver to the BOARD representative within five (5) days all data, drawings,
specifications, reports, estimates, summaries, accumulated by the FIRM in performing this
Agreement, whether completed or in process. In event of termination, the BOARD will pay the
FIRM for accepted work done as of the date of termination.

23. WAIVER: The waiver by either party of any term, condition or covenant, or breach of any term,
condition or covenant, shall not constitute a waiver of any other term, condition or covenant, or breach
thereof.

24. SEVERABILITY: If any provision, section, subsection, sentence, clause, or phrase of this
Agreement is invalidated by any court of competent jurisdiction, such holding shall not affect the validity of
the remainder of this Agreement, which shall continue in full force and affect.

25. SUCCESSORS AND ASSIGNS: All the terms, conditions, and provisions herein shall inure to
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the benefit of and be binding upon the parties hereto and their respective successors and assigns.

26. ASSIGNMENT: Neither party shall assign this Agreement without prior written consent of both
parties. Any delegation or assignment shall not operate to relieve either party of its responsibilities
hereunder. However, nothing in this Agreement shall prohibit the FIRM from subcontracting to a qualified
subcontractor.

27. THIRD PARTY RIGHTS: The Parties do not intend to create in any other individual or entity the
status of third party beneficiary, and this Agreement shall not be construed so as to create such status.
The rights, duties and obligations contained in this Agreement shall operate only between the parties to
this Agreement, and shall inure solely to the benefit of the parties to this Agreement. The parties to this
Agreement intend and expressly agree that only the parties signatory to this Agreement shall have any
legal or equitable right to seek to enforce this Agreement, to seek any remedy arising out of a party’s
performance or failure to perform any term or condition of this Agreement, or to bring action for breach of
this Agreement. This paragraph is not intended nor shall it be construed to waive any of the parties’
immunities.

28. ENTIRE AGREEMENT OF THE PARTIES: This Agreement, to include Exhibits A and B,
contains the entire understanding of the parties. There are no other terms or conditions, written or oral,
concerning or controlling this matter.

REST OF THIS PAGE INTENTIONALLY LEFT BLANK
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IN WITNESS WHEREOF, the parties to this Agreement, through their duly authorized representatives,
have executed this Agreement on the days and dates set out below and certify that they have read,
understood and agreed to the terms and conditions of this Agreement.

The effective date of this Agreement is the date of the last signature affixed to this page.

BOARD OF PUBLIC UTILITIES

BY:

Timothy E. Wilson, Director

State of Wyoming )
)ss
County of Laramie )
Subscribed and sworn before me this day of , 20
Notary Public

My Commission Expires:

(FIRM )

BY:
State of )

)ss
County of )
Subscribed and sworn before me this day of , 20
Notary Public
My Commission Expires:
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